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ADVANTAGES

• Most people know how to use Gmail

• Syncs with your devices (with apps or browsers)

• Gives a company all Google Services that sync together



ADVANTAGES

• You don’t need your own servers

• You don’t need system admins

• You don’t need database admins

• You don’t need to worry about replication and backups



ADVANTAGES

• YouTube Videos play right in your browser

• You can play wave files / mp3s in your browser

• You can easily add G+ contacts in your browser

• Priority Inbox



ADVANTAGES

• Lots of storages space (25GB)

• Plus 5GB of Drive Storage

• Easy to set up filters to forward to different accounts

• Create group mailing addresses



DISADVANTAGES

• Google has access to your information

• It’s a little bit tricky to configure



DISADVANTAGE

• There is no longer a free option.

• Costs: $5 per email account per month or $50 per email account per year.



OTHER EMAIL COSTS

• Free with most web hosts
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CHANGES TO GOOGLE APPS

• Individuals wishing to use Google’s web apps like Gmail and Google Drive should 
create a free personal Google Account, which provides a seamless experience across all 
of our web services on any device.

• For Businesses, instead of two versions, there will be one. Companies of all sizes will 
sign up for our premium version, Google Apps for Business, which includes 24/7 phone 
support for any issue, a 25GB inbox, and a 99.9% uptime guarantee with no scheduled 
downtime. Pricing is still $50 per user, per year.

https://accounts.google.com/SignUp?continue=https%3A%2F%2Faccounts.google.com%2FManageAccount
https://accounts.google.com/SignUp?continue=https%3A%2F%2Faccounts.google.com%2FManageAccount


FREE ALTERNATIVE
(This will work, but I still recommend paying Google)



SET UP A PERSONAL GMAIL ACCOUNT

• Bob The Builder is our Client

• Sign up for a free google account (BobTheBuilder@gmail.com)

• Create a professional looking email account Bob@BobTheBuilder.com with web host

• Forward all mail from “professional” account to Gmail Account

mailto:BobTheBuilder@gmail.com
mailto:BobTheBuilder@gmail.com
mailto:Bob@BobTheBuilder.com
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SET UP GOOGLE APPS

• Go to http://google.com/apps

• Click on Start a Free Trial

http://google.com/apps
http://google.com/apps


SET UP GOOGLE APPS



SET UP GOOGLE APPS
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SET UP GOOGLE APPS



WHAT HAPPENS NEXT?

• You will get to a welcome screen that 
says that Google Apps is setting up

• Sometimes this step lasts up to 48 
hours

• As long as you don’t change the MX 
records, email will not be effected.



MX RECORDS

• You need to change the MX records 
for your hosting company to direct 
your mail from the web host to 
Google

• A mail exchanger record (MX record) 
is a type of resource record in the 
Domain Name System that specifies a 
mail server responsible for accepting 
email messages on behalf of a 
recipient's domain.

http://en.wikipedia.org/wiki/Resource_record
http://en.wikipedia.org/wiki/Resource_record
http://en.wikipedia.org/wiki/Domain_Name_System
http://en.wikipedia.org/wiki/Domain_Name_System
http://en.wikipedia.org/wiki/Mail_server
http://en.wikipedia.org/wiki/Mail_server
http://en.wikipedia.org/wiki/Email
http://en.wikipedia.org/wiki/Email


CHANGE MX RECORDS

• Select a domain name



CHANGE MX RECORDS

• Remove the default MX Record

• Add Google’s Records

• ASPMX.L.GOOGLE.COM
• ALT1.ASPMX.L.GOOGLE.COM
• ALT2.ASPMX.L.GOOGLE.COM
• ASPMX2.GOOGLEMAIL.COM
• ASPMX3.GOOGLEMAIL.COM



SET UP ON YOUR DEVICES



QUESTIONS


